No. |A3-22/1/2022-1A.111
Government of India
Ministry of Environment, Forest, and Climate Change
(IA- Division)

Indira Paryavaran Bhawan
Jor Bagh Road, New Delhi-110003

Dated: 19" January 2026

OFFICE MEMORANDUM

Subject: Submission of Certified Compliance Report through the dedicated module in
PARIVESH portal

In pursuance of the ‘Digital India initiative and embodying the ethos of Minimum
Government and Maximum Governance, the Ministry of Environment, Forest and Climate
Change (MoEF& CC) launched the PARIVESH portal (Pro-Active and Responsive facilitation
by Interactive, Virtuous, and Environmental Single Window Hub) in August 2018.

2. Building on the success of the existing portal, the Ministry has now expanded the scope of
PARIVESH portal. This upgraded version continues to provide a “ Single Window” solution
for the administration of effective environmental regulations and monitoring mechanisms.

3. In accordance with the provisions of the EIA Notification, 2006 and its subsequent
amendments, Project Proponents (PP) seeking Environmental Clearance (EC) for expansion
proposals are required to obtain Certified Compliance Reports (CCR) from the respective
Regional Offices (R.O) on the compliance status of the conditions stipulated in the
environmental clearance for the existing project, and submit the same to the concerned
Regulatory Authority. To streamline this process, a dedicated module has been developed as
an additional functionality in existing PARIVESH PORTAL, facilitating the online submission
of CCR requests by the Project Proponent to the concerned Regional Office and the subsequent
processing and issuance of CCR by the concerned Regional Office.

4. In light of the above, all Project Proponents and Regiona Offices are directed to use the
dedicated module in PARIVESH for submitting CCR requests and furnishing the
corresponding reports, respectively. All the applications pending with the ROs currently may
be processed in manua mode as per the current practice. Hybrid mode for CCRs may be
continued till 28/2/2026 i.e. if any application for CCR is received in physical mode from the
PPs upto 28/2/2026, the same may continue to be entertained and processed by the ROs even
if they arein physical mode. However, on and after 1/3/2026 all applications for CCR shall be
made by PPs and entertained by ROs ONLY through online mode in the PARIVESH
PORTAL.



5. To guide Project Proponents and Regional Office officials, a step-by-step process has been
outlined in the attached user manual. For any queries or technical issues, complaints can be
registered via the "Complaint" tab on the PARIVESH homepage. Alternatively, user may
contact the NIC technical team through the Toll-Free number: 1800 11 9792.

6. Thisissues with approval of the Competent Authority. S
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|
(Dr. Mohit Saxena)
Scientist 'D’
Email: mohit.saxena@agov.in
Ph: 011-20819383

To:

All DDGs of the Regional Office; MOEF& CC

All Chairman and Member Secretaries of SEIAA/SEAC
All Member Secretaries, MOEF& CC

Guard file/ Website (PARIVESH)

ApODNPRE

Copy for infor mation:

Sr PSto Secretary, MOEFCC
SrPSto AS(AG), MOEFCC

Sr PPSto JS(RA), MoEFCC
Scientist F, C&MD, MoEFCC

Sr Technica director, NIC MoECC
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Step 1: Submission of Application Requesting CCR by the Project Proponent for
EC Expansion Projects

1. Project Proponent will login into the PARIVESH using their credentials. After successful
login, they will land on the dashboard.

Log In

Login Id *

Passwornd * Lo

Eorgot Possword?

tember, 2022 shall reset their respective passy

= 1

2. Next, on the dashboard Project Proponent needs to click on ‘Generate New CCR
Request’ from the |eft sidebar menu
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3. After clicking on ‘Generate New CCR Request’, a form will open where the Project
Proponent will enter al the requisite information in the following application form for
seeking a Certified Compliance Report:
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Let’s understand step-by-step process of filling the application

i. Reason for seeking CCR — Expansion — EC Proposal is selected by default, but the user
may select ‘Other’ and further specify any other reason:

Form i4 - application for Certified Complionoe Repart for BC [/ Combimed EC+CRE m
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ii. Pleaseenter the Proposal No. for the latest EC issued to the existing Project and click
the submit button — The user shall enter the complete proposal number for the latest EC
issued to the existing project and click on the submit button. This shall automatically
populate details from that proposal number in the Application for CCR.
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In case proposal isnot from PARIVESH 2.0, this aert will appear and fields may not be auto-
fetched and could require manual entry and validation.

ALERT
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In case the complete proposal number is not known, the user will click the search button, which
opens the below window, wherein the user can search for proposals by proposal number,
proponent name or project name:

ey Froqpinen| Hirmbar | Progssrsd Hnrrrrh_l'Frqr-I Mome -

TS T




Standard Operating Procedure for Certified Compliance Report (CCR)

Ernar Propemni Ham peseffeograem bame (B e bome - Fund Yoo

B
Cladsirrcs

Freeh EC

WA s

i g R e 00

Shownea 1o Zof 5 erirms

The user can click the select button for the desired proposal, which shall automatically populate
details from that proposal number in the Application for CCR.

In case, half yearly compliance report is not filled to the searched proposal number, then an alert
will appear stating ‘The latest Half-Y early Compliance Report has not been submitted for this
proposal number. Y ou are requested to submit the latest Half-Yearly Compliance Report.”. Then
the Project Proponent can perform two actions; either click the checkbox to continue and start
filling form or click on the ‘Proceed to fill Half-Y early Compliance’ to start filling the half-yearly
compliance.
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The following fields will get automatically populated —

Field , Whether
No. Field Name Editable
3 Name of the Proposal as per the latest EC issued to the No
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existing Project

4 Brief description of the Project as per the latest EC Yes
issued to the existing Project
5 Name of the Project Proponent Yes
%12 Name, Designation No
7%16_ Address for Correspondence ves
8.1 | EC wasissued under the provision of N
8.1.1, N
8.1.2, | Schedule Activity & Sub Activity, Sector, Category
8.1.3
8.2 Whether the existing Project involves clearance under Y
' CRZ Notification
8.2.1, | Please select the applicable notification, Y
8.2.2 | Select CRZ Classification
83 Whether the existing Project involves clearance under Y
' Forest (Conservation) Act, 1980
Whether In-principle approval (Stage-I) or Fina Y
831 approval (Stage-11) of Forest Cl earancle.under Van
' | (Sanrakshan Evam Samvardhan) Adhiniyam, 1980
available for the entire forestland involved in the
project?
8.32, Status of Forest Clearance (FC)
8.33, Upload FC letter
834 Please upload any additional documents pertaining to
T FC
84 Whether the existing Project involves recommendation Y
' under Wildlife (Protection) Act, 1972
8.4.1, | Status of Wild Life Clearance (WLC) Y
8.4.2 | Upload NBWL/SBWL recommendation, if any
9 KML file of Project location Y
101 Committed EMP cost as per the EC granted to the Y
' existing Project (in Lakhs)
Whether Project located in Severely Polluted Area (as Y
111
on date)
Whether Project |ocated in Critically Polluted Area (as Y
11.2
on date)
13 Whether CTE available for existing Project? Y
13.i Date of CTE
13_2’ L_Jpl oa(_j copy of CTE _
(if available in the proposal details)
15.1 Annual Production Details— Product & Production Y
' Capacity as per EC (Quantity, Unit)
16 | Whether any litigation pending against the Project Y
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and/or land in which the Project is proposed to be set up

16.1

Litigation Details

(Name of Court,

Case No.,

Brief description of the case(s),

Orderg/directions of the Court, if any, and its relevance
to the proposed Project)

17

Whether the proposal involves violation of EIA
Notification 1994/2006 and its amendments thereof

18

Details of Environmental Clearances and EC
amendments/ corrigendum/ transfer/ validity extension/
splitting/ surrender of ECs granted to the Project

The proposal number used to automatically fill the form
shall belisted here and cannot be edited or deleted.

18

[Add Compliance Status] EC condition details for
PARIVESH 2 proposals will be fetched automatically.
These conditions cannot be edited or removed.

In case any conditions for a proposal are found to be
missing, the user may add conditions manually

Name of the Proposal as per the latest EC issued to the existing Project — Thisfield
shall be automatically fetched and cannot be edited:

aristng Projoct

Vi.
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Brief description of the Project as per thelatest EC issued to the existing Project --
Thisfield shall be automatically fetched and can be edited.
Name of the Project Proponent - Thisfield shall be automatically fetched and can be

edited:

Fdn KN BO0CE B B0O o mee ool DO0H, cRrmvas

Details of Applicant Seeking CCR — The fields under this section shall be
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automatically fetched and cannot be edited:

6. Datolls of appEcant Seaking TCn
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vii.  Addressfor Correspondence — The fields under this section shall be automatically
fetched and can be edited:
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Under the section Details of Clearances | ssued to the Existing Proj ect

viii. EC wasissued under the provision of & subsequent sub-fields

a. ScheduleActivity & Sub Activity
b. Sector

c. Category
-- These fields shall be automatically fetched and cannot be edited:
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Whether the existing Project involves clearance under CRZ Noatification &
subsequent sub-fields

. Please select the applicable notification
. Select CRZ Classification

-- These fields shall be automatically fetched and can be edited.

Whether the existing Project involves clearance under Forest (Conservation) Act,
1980 & subsequent sub-fields

. Whether In-principle approval (Stage-1) or Final approval (Stage-11) of Forest

Clearance under Van (Sanrakshan Evam Samvardhan) Adhiniyam, 1980
availablefor the entire forestland involved in the project?

. Status of Forest Clearance (FC)

Upload FC letter

. Please upload any additional documents pertainingto FC

-- These fields shall be automatically fetched and can be edited.

Whether the existing Project involves recommendation under Wildlife
(Protection) Act, 1972 & subsequent sub-fields

. Status of Wild Life Clearance (WLC)
. Upload NBWL/SBWL recommendation, if any

-- These fields shall be automatically fetched and can be edited.

11
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xii.  KML fileof Project location- Thisfield shall be automatically fetched and can be
edited:

B EnL Fike of Projoct keoothon ®
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Under section Environmental Management Plan (EM P) Budget and Expenditure

xiii.  Committed EMP cost as per the EC granted to the existing Project (in Lakhs) —

thisfield shall be automatically fetched and can be edited. The sub-field 10.2 titled
Remarksis optional.

Actual expenditurefor EMP (in Lakhs) - thisfield will have to be entered by the
user. The sub-field 10.4 titled Remarks is optional.
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xiv.  Whether Project located in Severely Polluted Area (ason date) — Thisfield shall
be automatically fetched and can be edited

xv.  Whether Project located in Critically Polluted Area (ason date) — Thisfield shall
be automatically fetched and can be edited:
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xvi.  Statusof construction/operation of the existing Project — Thisfield shall not be
automatically fetched, and the user must select one of the values from the dropdown:

12. £ratus of Construction/Cperation

121. Swotus of construction)operation of the exming Prapct | Setons

Construction yet to be commenced
Corstuction commencas ond in prograss
Construction compieted and projsct ot n aprational phass

Construction completed and project in opamtions| phass
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xvii.  Whether CTE availablefor existing Project? & subsequent fields
. Dateof CTE
. Upload copy of CTE
-- These fields shall be automatically fetched and can be edited.
xviii.  Whether latest CTO availablefor existing Project? & subsequent fields
. Dateof latest CTO
. Upload copy of latest CTO
or
If no, reason thereof (if CTO isnot available)
Thisfields shall not be automatically fetched and must be entered by the user
13. Wihiihay STF orecilabde for & e8reg Pod oot > YHE
A1 abe g L] o ] B ]
13 Upkoond Copy o ETE
W
it |
B
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10. 7. el £ gy il Erbeesl 0900
xiX.  Annua Production Details— In the table under this section, the columns Product,

Quantity (Production Capacity as per EC) & Unit (Production Capacity as per EC)
shall be automatically fetched and can be edited.

Columns From Date - To Date, Quantity and Unit must be entered by the user:

14
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Whether any litigation pending against the Project and/or land in which the

Project isproposed to be set up, & subsequent sub-field

Litigation Details

--- These fields shall be automatically fetched and can be edited. The case numbers

must be added for each entry under Litigation Details:
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Once you click on the ‘Save & proceed’ button, a pop up will appear in case of violation stating ‘The
annual production for the following entries exceeds the production capacity as per the EC’. Click on
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the ‘Okay’ to continue.
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xxi.  No. of Environmental Clearances and EC amendments/ corrigendum/ transfer/
validity extension/ splitting/ surrender of ECs granted to the Project (Please enter
details in chronological order) & subsequent details

The field shall be automatically listed as 1 with the proposal number used to
automatically fill the Application for CCR. This proposal number cannot be del eted.

In the subsequent rows, the proposal number is required to search by entering the the
unique proposal number at sr no 18. If the proposal was granted on PARIVESH 2.0, its
details shall be automatically fetched. If it was granted on PARIVESH 1.0 or prior,
proposal details must be entered by the user:
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Procedure to add EC compliance status against each EC condition: Once al the proposals have

been added —

>

Conditions for PARIVESH 2.0 proposals shall be automatically fetched, and these
conditions cannot be edited or deleted. In case any condition is missing, they may click on
Add Condition and manually add that condition. In this scenario, only the conditions which
have been manually added by the user can be edited/del eted by them:
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If the proposal isfrom PARIVESH 1, there are two cases:

1 If the six-monthly half-yearly compliance report isfilled for that PARIVESH 1 proposal,
then the EC conditions will appear automatically in a non-editable form.

2 Sprrp od Srmper
(L = L] LTI T el Cerae | Do o i el FEECATI L R Y e T

Bk AT LM WTRTT

i el | e ey | [ M
T I LA carue [ ra— [P . m
P e
b
Lid Complonos Stokus
e Fre—
| e . [R— [ L ——
il i
.....
- oy -
iy i
o
ae
e i
ramr
i T i 2
- - = - v o)

If the latest six-monthly/half-yearly compliance report is not filled, then the Project Proponent
has to enter the EC conditions manually.
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Further in this section, after addition of proposals and fetching/addition of EC conditions therein,
the user is required to furnish the compliance status for each condition listed for each proposal.
Thereis an optiona remarksfield available for each condition as well.
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Finally, in case there are any additional document that the user wishes to upload, they may do
so on the Additional Information page:

form 14 - Application far Sertifisd Complionos Repart for ECJ/Combined EC+CRZ m
L1 O L3 L4 - 8
Profect Cmile Fuil Coai [ama e Sraimm of Corainsmdier EC Doyncigiors dedfiiorg rfemaion irdenati=p

Ta Deinie ol Sicdkineal nformailon, oy

W) Cocuwmaent Mo ST R TR 1o

EH3 Remnrie

BirA Lpkad Dooorment

a0 4]
Yods: Floose uoiogd the coven Extise ond oy ochar decorrmriv reguired o the srocessrs of e opplicobien for Ceritis d Comelonos Bopor: °

After providing all the necessary details, the project proponent will click on the ‘Save & Proceed’
button. However, the user can edit/delete details in the form until it is submitted. Finally, the user is
required to check the checkbox for the undertaking in order to submit the form:
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Standard Operating Procedure for Certified Compliance Report (CCR)

On clicking E-sign and Submit, the user is asked to confirm if they want to submit the
application:

Are yeul suhe You want [e submil this opplication far CCR? Onoe
this apglication is submilted, ne further modilications can be
miada,

Once the user clicks Confirm, the following message is displayed to the user:

Before procesdng to e-5ign this Certified Complionce Report {CCR), plense ensure that il the information
sulbrmittied including cbhsersations ogoinst each EC condilion have bean reviesed lor accuracy and

carfpheleness

Cancel Reod & Accept

After E-sign is successful, the following message is displayed to the user:

v E-Sign Successfully & granted. %
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To View Submitted and Draft CCR

On clicking ‘View Applications for CCR’ in the lefthand side navigation menu, the user can

VIew:

Draft Applications for CCR

Submitted Applications for CCR
Applications for CCR under processing
Published CCR
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Standard Operating Procedure for Certified Compliance Report (CCR)

Step 2: Processing of Application for CCR by RO MoEFCC

The entire workflow for the processing of Applications for CCR comprises of 4 steps.
(A) Forwarding of Application for CCR by the RO head to the concerned official

(B) Sitevisit & generation and submission of CCR

(C) Approva of CCR

(D) E-signing of CCR

(A) Forwarding of Application for CCR to the Concerned Officia in Regional Office
1. Applicationsfor CCR submitted by project are received by the head of the Regional

Office.
The RO head will log in using their credentials and click on ‘Certified Compliance Reports
(CCR):
% s AT [ =t bk b s -
@ f'.ﬁl:.l'h:.l.:'-ll H-|.1J--|-|l|'l.-|r:.:|-|1-rq. Fiprdl gl Gl URage :% Llr[ .-\..—

L R L

B

®

Gompiance & Mosflaring fur Invineerfenisl Chaness Fropeioli "
i Vigarisy G omplionco BLpoms Corifod Comp Fonos Repe s [CCA] wegocy EC Daba
Wi Dwimiln T Pwleis W Dwlalie

2. Upon clicking this option, the My Task for CCR opens:

m e ve A wrg dlede menme é& LiFE o .
™wh |V[ SH  Mirtstry of Evviroresenn, foreat and Clmate Charngs e =
e rm | e O et arboiction bagar 'm
2 Certitod Compliance Report (CCR) - My Tosk n
()] \
frewh hoctions v CCR | v
2 pH ) o
[ 1] CCR Pencing with Scirtat for Ackon - B hseeeacce D
Formant AL
~
SN0 | CCRAmguest D Sropmct Detafs ‘ Lecotion Shotus Action A '.
Frogect Borv XOO00OO000O00 Siohe. PAIASTIN
| y 22 Fondency: O 0oy
ADAY -
. Project Propanant - SUML YADAV Otztrict: KOTA Sac On: WBT-507%
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Standard Operating Procedure for Certified Compliance Report (CCR)

There are 6 categories available:

a. All —displays applications listed in categoriesb, ¢ & d

b. Fresh applicationsfor CCR — applications submitted by project proponents that are
yet to be forwarded to an RO official

c. Filesfor Administrative Approval — files submitted by RO officials to RO head for
administrative approval (e.g. for site visit etc.)

d. Filesfor CCR Approval — files submitted by RO officials to RO head for CCR
approval

e. CCR Pendingwith Scientist for Action — applications that have been forwarded to an
RO official for action

f. Published CCR - Certified Compliance Reports which have been approved by RO
head and e-Sgned by RO official

3. Toforward applications to RO officials for action, the RO head shall click on ‘Fresh
applications for CCR’, select one or more applications and click ‘Forward’:

Canified Sompllance Repo (CCE] - My Task m
Ed rreeranpiiontions e C0R 5 o}
Furamard K

j e Project Hame D000 Slola RALSTHAN = .
B R MR DSOS el nsy l: Dty J L
h-prg.g .h-m g v CAn ]
S e Blstrict e Fapthnd On: 16-07-3025 il
Project Nome
et oL Bloti RAJRSTHAN Rt 2]
a Tuit NPl T T o E gl P } ] - ATy B
Frofect Froponent s R : pecalved Or: 04-07-2025

4. Thisopensawindow summarising the applications selected for forwarding, followed by
adropdown to select the recipient and aremarks field:
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Propossl Bumber)Single Window
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Standard Operating Procedure for Certified Compliance Report (CCR)

5. After clicking Submit, the application is forwarded to the selected recipient:

ol sl Hing sy . ABC Singh fsceabstt Blemad cam), Scentest © o

Earrulicks For lurifier |'|.-'|-.|-ﬂ'\.rr!,'||:":"|-|"
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(B) Site Visit & Generation and Submission of CCR

1. TheRO officia will log in using their credentials and navigate to Certified Compliance
Report (CCR) — My Task.

r-'-Kl'\l'"_I. Sl | RGnkniey of Emsssrrsent S sad Clrers Changs . -]
' LI URp ] ... |
i Cartified Complonce Report [COR) - My Tagk m
n Hirme Rysqubsfrieik Wi @ aricia) n ﬂ
Ty L Serpems - G0N Repa Apovl 9] i A B

mm 0 AT m_

Froject Hame: G000 KK Shrviec FAIASTHAN
i v ! i Hn:lln:r o [
Progec] Froporien D UMW FADLY Dilrig]l KO0E
i Recohiad On: 0507-305%

2. Thispage hasfive categories:

a. All
b. New Applicationsfor Processing — applications submitted by project proponent that
have been forwarded to the currently logged in RO official
c. FilesUnder Process— Admin Matters
i. Filesfor Administrative Matters— Approved — files that had been submitted to RO
head for administrative approval and have been approved
ii. FilesReturned with Query — file that had been submitted to RO head for
administrative approval and has been returned to the currently logged in RO official
with a query
iii. Sent Files— Filesthat have been sent to the RO head for consideration of
administrative matters
d. FilesUnder Process— CCR Report Approval
I. Filesfor CCR — Approved — CCR that had been submitted to RO head for approval
and has been approved
ii. CCR Returned with Query — CCR that had been submitted to RO head for approval
and has been returned to the currently logged in RO official with a query
iii. CCR Sent for Approval — CCR that have been sent to the RO head for approval
e. Published CCR - Certified Compliance Reports which have been approved by RO
head and e-Signed by the currently logged in RO official\

How to process the application: To begin, the RO official navigates to ‘New Applications for
Processing’, click on the action button for the concerned application and click on Process File:
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This opens the Process File page for that application:

ad o)

-y .

D ]

CGIID)  ewse ===

When first opened, the Process File page contains three options on the top right:

f. View on DSS - View the KML file submitted by the project proponent in their
application for CCR

g. View Application — View the application for CCR submitted by the project
proponent

h. Generate Report — To generate CCR

3. This page displays the noting history on the left, an editor on the top right and the
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following on the bottom right:

Provision to upload multiple documents

Dropdown to select action — Forward, Note for Approval, CCR for Approval
Dropdown to select recipient —

Options to Save as Draft & DSC Sign & Submit

cooTo

sty ow w Ceacns B ) U 5 # X &

-|::-E':|

Soiact Rescipie

Baren oy Cimi D5C g & Surmil

4. In case the RO officia wants to process the file for approval of administrative matters
(i.e., other than CCR), the RO official can enter their remarks in the editor on the right
and put up the file for approval, without clicking on ‘Generate Report’ and duly

selecting the option ‘Note for Approval’ under the ‘Select Action’.
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Select Action v

Forward

Note for Approval

CCR for Approval

Note: ‘CCR for Approval’ option to be selected only when the CCR has been generated and
completely filled by the user.

5. In order to generate the CCR, the RO official must click on ‘Generate Report’:

6. On clicking ‘Generate Report’, the Certified Compliance Report page will open, where the
RO official isrequired to fill both Part | and Part 11.

Part |

a. Part | comprises of information related to project details, financial details, status of
construction etc. Most of the information is automatically fetched from the application
for CCR submitted by the project proponent and the rest is required to be filled by the
RO official.

b. Part 1l comprises of RO observations on EC conditions, site photographs and any
additional enclosures

c. ThisCertified Compliance Report is automatically populated with the information

provided by the project proponent in their application for CCR. In case the RO
official findsthat some information is missing, they can add it on their end.
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Standard Operating Procedure for Certified Compliance Report (CCR)

Part |1

7. On clicking ‘Save & Proceed’, Part II which is a descriptive report on status of
compliance with conditions stipulated in al granted environmental clearances:

maen e ey . 0y imrraw

Port & Deacriptive Repart on S3aius of Complinnce with Conditions Stipuiated in &l Granted Environmantal Cleorances
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8. At the bottom of this page, the proposals and conditions associated with the existing
project are listed, along with the conditions and the compliance status shared by the
project proponent. if it is found that a proposal associated with the existing project has
not been listed by the project proponent, the RO official can add that proposal:

9. Note: If aproposa belongs to PARIVESH 1, its conditions were filled manually. The
Scientist must first verify these conditions by clicking on the “Verify Conditions” button.
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10. After this, a page will open where the EC Letter of that proposal will be shown along
with the conditions. The Scientist should compare the manually filled conditions with the
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conditions in the EC Letter and verify them by checking the box.

Verity Condrions
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11. Note: Without verifying al the conditions, observations cannot be added. An alert
message will appear. The “Add Observation” button will only be visible once all
conditions are verified.

ALERT

B O LT L WA B eI e indons? Plense ensude Tthol all
Eh conditiors Forod boen veeilied in onder fo peodesd with adding
obsarvoticn

=

12. To update the details of a condition, please click the edit s/ icon corresponding to that
condition.

Wby Condrions
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13. In case any condition is found missing, please add it using the ‘Add Condition’ button.

s il 915 bl rm 1w ek shasee g e

14. And if the proposal belongs to PARIVESH 2, its conditions are auto-populated. In this
case, the Scientist can directly add observations without manual verification by clicking
‘Add Observations’ button.
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15. The RO official must click on ‘Add observations’ for each proposal listed: a dropdown
under ‘Observations by RO’ and an optional remarks column has been provided:
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16. The RO official may also manually add any conditions missing from the list of
conditions submitted for a proposal using the ‘Add Observation’ button:
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17. In this enclosures section, the RO official must upload five geotagged photographs of
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up to 1 MB each, and may upload any additional documents — at most 3 in number:

39



Standard Operating Procedure for Certified Compliance Report (CCR)
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18. Finally, the RO official must select the ‘Final recommendation of RO’ and add any
concluding remarks:
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19. Once the RO officia has submitted this CCR, they are asked to confirm:

A o Sure Yol winlt Lo procesd further for pracessing?
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Standard Operating Procedure for Certified Compliance Report (CCR)

20. Once CCR has been generated, the avail able buttons on the Process File page change.
In addition to View DSS and View Application, the following buttons are available
a. View/Update Draft Report for Approval
b. Draft CCR Version History

Wi an DUE WhisyUpciate Doalt Rapen for Approval il Droh COR veraken Hisbsey

21. When Draft CCR Version History is clicked, versions created so far by RO usersis
displayed and can be viewed, and only the latest version can be edited:

Draft CCR Version

SHa CCEID OF& 1D MarmEn no Creuled by Crsaled on Vi

| sl v} | Eepier - - 07 -2k

Note: Before sending the file with CCR for approval, the RO official must ensure
that observations against each and every condition has been added, and the
appropriate vaue under the Action dropdown on the Process File page,

i.e., “‘CCR for Approval’ is selected while sending the CCR for approval.
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Standard Operating Procedure for Certified Compliance Report (CCR)

22. When the RO official DSC signs and submits, they are prompted to confirm that action:
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Standard Operating Procedure for Certified Compliance Report (CCR)

(C) Approva Process
1. Filessubmitted by the RO official for approval of administrative approval and CCR
approval to the RO head will be visible in the RO head My Task under the tab Files

for Administrative Approva and Filesfor CCR Approval respectively.
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2. The RO head shall click on the Action tab and click on Process File, which opensthe

Process File page.
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Standard Operating Procedure for Certified Compliance Report (CCR)

3. The RO head has the option to either approve the file or return it to the RO official

with aquery:
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4. After selecting arecipient from the dropdown provided, when ‘DSC Sign & Submit’
isclicked, the file is moved to the concerned RO official for further necessary action
at their end.

(D) E-signing of CCR

1. Onreceipt of the approved CCR, RO official will then proceed for E-sign.
2. Todo so, the RO official must click on the category titled ‘Files for CCR - Approved’
under ‘Files Under Process— CCR Report Approval’.
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Standard Operating Procedure for Certified Compliance Report (CCR)

3. TheRO official shall then click the Action tab and click on Process File. On this page, a
new button ‘View and Proceed for e-Sign’ becomes available on the top right, now that
CCR has been approved by the RO head:

e T G

4. Clicking this button displays a preview of the Certified Compliance Report that has
been approved. Options to navigate back to the Process File page, download the

TR = [l S bk [ I (W)

Poppine =+ B s> K = E BIE

approved CCR which has not been e-Signed yet and to e-Sign the CCR are available.

The RO official must review the contents of the CCR and only then click the e-Sign

button:
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Standard Operating Procedure for Certified Compliance Report (CCR)

5. On clicking ‘e-Sign’, the following pop-up window will appear with the option to
‘Read & Accept’:

Bafore procesding to a-Sign this Cedified Complonce Repart [TCR), pleoss ensura thot all the information
subanitted including obsssvations egaingt sach EC condition heve bean reviewsd Tor aecuracy and
complelanass,

6. After the user clicks the ‘Read & Accept’ button, the next step is Aadhaar
authentication. For this, the C-DAC e-sign service will open.
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7. Once e-Signed, this CCR shall be available in the account of the RO head and the
concerned RO official under the category ‘Published CCR’. Simultaneoudly, the CCR
will aso be available for the project proponent to view and download.
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