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No: WSU /JointDeclaration/E-54018/2025-26/43 Date: 26/Dec/2025

To,
All ACC (HQ) Zones,
All Addl. CPFC (Zones),
All RPFCs/0ICs (Field Offices),

Subject: Simplification of Joint Declaration Process- Acceptance of
Transgender Identity Certificate/Card for Change in Name and Gender- reg.

Ref: W5SU/JointDeclaration/E-54018/2024-25/006 dated 16/01/2025

This is to inform that the Competent Authority has decided to accept Transgender
Identity Certificate/Card issued through National Portal for Transgender Person
hitps://transgender. dosie.gov.in/ as 8 valid proof for effecting change in Name and
Gender in the records of EPFO.

Accordingly, the said document shall be deemed to have included in List of
Acceptable Documents available as Annexure II to the circular dated 16/01/2025 on
Simplification of Joint Declaration Process.

All Regional Offices are requested to take cognizance of this update and facilitate
requests based on this documentation.

(This issues with the approval of CPFC)
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G. R Suchindranath
Addl. CPFC (WSU)
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No: WSU/ JointDeclaration/E-54018/2024-25/ 004 Date: 16/Jan/2015
To

All ACC (HQ) Zones,
All ACC Zonal Offices,
All Officers in Charge of the ROs/ DOs.

Sub: Simplification of Joint Declaration Process- reg.
Madam/Sir,

1. In supersession of the directions contained in the Jeint Declaration SOF Version 3.0
issued on 31-July-2024, following directions are issued to simplify the process:-

a) The process is simplified based on the classification of members as befow:-

A, Member Id linked with UAN generated based on Aadhaar from 1st Qct,
2017 (1D reguest recelved online)

B, Member Id linked with UAN genarated prior to 1st Oct, 2017 wherein
Mame, Dob & Gender, Aadhaar validated by UIDAI (1D request receivec
anling)

€. Member Id having UAN but not Aadhaar validated by UIDAI or without
any UAN or belonging to deceased members (JD request filed in
physical mode by member/claimant]

b) Level at which the change can be executed has been revised as per Annexure
II

c) Documents can be submitted by the member through Digilocker wherever
feasible else uploaded as a single PDF from the doecuments listed in Annexure-
IL. The facility for uploading through Digllocker shall be introduced shortly, For
sach parameter, 8 minimum of 2 documents need to be uploaded but only 1
document would be required If it is through Digllocker. In cases where EE
(Employse) himself can carry out the desired change, no document will be
required to be uploaded.

d) In all cases where the JD reguest cannot be filed online by the member, the
employers can file the request online including the case of deceased members
by duly uploading the physical 1D,

e) In case of closed establishments, the physical 1D request duly attested by any
one of the authorities who are authorized to attest the claim vide Para 10.18 of
the MAP Fart 1I-A along with the relevant documents can be submitted to the
PRO In the farmat as laid down in Annexure-III.

fi In case of deceased members, the physical JD format can be signed by any one
of the claimants eligible vide Para 70 of the EPF Scheme, 1952 and matching
with Aadhaar data will not be required.

y ™,
(This issues with the approval of CPFC) #L_J j%,«;;-.

(G R Suchindranath)
ACC (WSU)
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5. Paramater Membar Id linked | Member Id linked Member Id hawing
Mo. with AN | with UAN genarated UAN but not
generated based prior to 1 Oct, 2017 | Aadhaar validated
on Aadhaar from wherein Name, Dob | by UIDAI or

1* Oct, 2017 (IJD & Gendar wera | without any UAN
request recelved  wvalldated by UIDAI  or belonging to
online) (JD request received | deceased
online) members (1D
request filed in
physical mode by
member/claimant)
A B C
1 Name EE EE> ER ER >DA>AD
2 DOB EE EE> ER ER >DA>AD
3 Gender EE EE> ER ER >DA>AD
4 | Nationality EE EE ER ~DA>AD
(for wpdation as | (for updation as Indlan
Indlan In case of | In case of blank feld &
bBlank fiald & change  change n ase of
in case of Indian to | Indlan to IW)
W)
EE>ER>DA> AQ | EE> ER > DA > AD
{in case the change | (in case the change is
is from IW to | from I'W to Indian/I'w}
Indian/TW) I
5 Father Name @ EE EE> ER | ER >DA>ADQ
[ Mother name | EE EE ER >DA>AD
7 Marital Status EE EE ER -DA>-AD
B Spouse Name | EE EE> ER ER ~DA=AD
9 Date of EE EE ER =DA>AD
Joining {If matching with the | [If matching with
contributions cantribution recelved)
received)
EE> ER> DA> AD EE> ER> DA> AD
{If MNOT matching . (iF NOT matching with
with the | the contributions
contributions received)
recelved) {
10 | Date of EE EEER ER >DA>APFC
| Leaving (If matching with the | (if matching with
EPF/EPS contributions contribution received)
recelved)
EE> ER> DA> AD EE> ER> DA> APFC
B (if  NOT matching | (if NOT matching with




wikh the | the contributions
contributions received)
received]
11 | Reason of EE> ER EE-ER ER >DA>APFC
Leaving
EPF/EPS

EE- Emploves; ER= Employer/PR0; DA- Dealing Assistant; AD- Accounts Offices; APFC-Assistant PF Commissionar

In Category C, if the Member 1d is without a UAN, the system will check if there is any
UAN associated with the given Aadhaar and link the Member Id with that UAN. If
there is no WAN associated with the Aadhaar, a new UAN will be generated for the

Member Id.
ANNEXURE-IT
LIST OF ACCEPTABLE DOCUMENTS
1. Name, 2. Gender
| __S.NO Name of Document
1 Passpoart
2 Deakh Certificate
3 Birth Certificate
4 Driving Licence
5 Service photo identity card issued by Central Gowt./State Gowvt.) UT Govt.) PSLY

Banks

(] Schood Leaving Certificate (SLC)/ School Transfer Certificate (TC) SS5C
certificate/Mark Sheet issued by board/ University contalning name

7 Bank Pass Book having name and Photograph Cross Stamped by bank official

8 PAN Card) e-PAN

9 Ration / PDS photo Card

10 Votar 10 e-Voter ID

11 Pensloner Photo Card .

12 CGHS/ ECHS/ / Medi-Claim Card with Photo issued by State/ Central Govis./ PSUs/
Rachtriva Swasthya Bima Yojana (RSBY) Card

13 | 51/ 5C/ OBC certificate with photograph

i4 For Full name/First name change reguests: PF Member to submit the Gazette

notification of new name along with any. supporting document of old name with
photograph (Even for 1" instance of the Full name/ first name change)

15 Valid Visa along with Forelgn Passport (valid only) issued in case of other Foreign
Mationals
i6 Freedom Fighter Card having photo
17 Person of Indian Ongin (P10) card or Overseas Citizen of India (OCl) card issuad by
Government of India

is Tibetan Refuges Cand

3. Nationality
Mame of Document

Passport
Person of Indian Origin {P10)card issued by Government of India
valld Long Term Visa (LTV) along with Foreign Passport (valid or explred) of origin
country |ssued to minorities communities of Afghanistan, Bangladesh and Pakistars

i
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namely Hindus, Sikhs, Buddhists, Jain, Parsis and Christians .
Valid Visa along with Furelgn Passport (walid only) |ssued In case of | Fureign Hatlwls :
Tibetan Refugee Card

Nater [D) Elector Phato [dentity Card (EPIC)

.........

Appointment Letter/Offer of A;:rpmn!rnent in which Nationality |s mentioned
Birth Certificate issued by the Registrar of Births and Deaths -[l::u‘l-|1|.I in case where thﬁ
Nationality is not available in system and now getting updated as INDIAN for members
who had acquired citizenship of India by birth and has domicile in India |
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! 4. Date of Birth

5.No Mame of Document
i irth Certificate issued by the Registrar of Births and RDeaths.

Marksheet issued by any recognized Government Board or University, School Leaving
Certificate (SLC)/School Transfer Certificate(TC)/SSC certificate containing Name and
2 Date of Birth
3 Certificate based on the service records of the Central/State Government
Organizations,
In the absence of proof of date of birth as abave, Medical Certificate issued by Civll
Surgeon after examining the member medically and supported with an affidavit on

e el

4
§  Passport
&
7

PAN by IT department
Central/State Pension Payment Order

| CGHS/ECHS/! Medi-Claim Card issued by Centre/State/UT Govts,/PSU shaving Photoi
| B Date of Birth
| ] Domicile Certificate |ssued by the Government
| 10  |Ration Card/ PDS Card of the member.
{ 11  ESIC Pehchan Card
| 12 “Vater ID Card o
| Photo ID Card containing DOB ecued by State or Central Government, Public Sector
13 Undertaking or any other Government Organization or a Recognized Education
Institution
i4 Driving Ucence
| 5. Father Name, 6. Mother Name and 7. Spouse Nama
NO | MName of Document
i Passport of Member
2 Ratign Card/PDE Card of the member
3
4

CGHS/ECHS/! Medi-Claim Card with photo of member issued by Centre) State Goves./

PSLs,

Pension Card of member e

Birth Certificate of member Issued by Registrar af Birth, Municipal Carparation, other
notified Local bodies, Government bodies like Taluk, Tehsll stc.
Marriage Certificate of member issued by the Government

{s] card of member issued by Central/ State Govt likeBhamashah,

T Jan-Aadhaar, MGNREGA, ARMY Canteen card etc,

9 PAN card of member —
10 10" or 12" School Certificate/ Marksheet of the Member bearing father/mother name |
11 Envﬂ_n License of Member

13 Family entitlement issued by Central ar State Government

13 Discharge siip/card issued in the name of ﬂ1e mather of the member by 8 Govermment

TEEr T T

14 Cartificate of |dentity comprising a photograph Issued by a MLA/MP, 3 gazetie officen
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i5 ]Epartn"lent of post issued address . c.nrd to the member
i6 E‘ca-tuﬁc.ate of identity l:umprlslng & phntngraph and relationship with the head uf:{

mily lssued by Sarpanch (President) of the Village Panchayat in rural areas to th
embear




8. Marital Status

5.NO | Name of Document
1 Marrizge Certificate issued by the gnvemrnenl:..l'L-nc.!I Bodies like Municipality) Gram
Panchayat
Divorca Decraa
Passpart

iAffidavit on oath by the member duly Notarized

Ratlon Card/PDS Card

Voter 1D Card

%E Certificate issued by the Registrar of Births and Deaths
amily Member Certificate issued by Employer on letter head
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tate Government / ECHS/ ESIC) CGHS Medical Card -
ension Card
GMNREGA Job Card

ey g ¢

13 [Certificate of Identity comprising a photograph Issued by MP/MLA/gazette

officer/Municipal Counsefor/Sarpanch (President) of the Village Panchayat,
9, Date of Joining .
S.No | Name of Document

1 [Employse register

2 Attendance register

3 Appointment jetter or any other docurment as establishment maintain under any Central
jar State Labour Act

4 Letter of establishment on their letter head clearly stating the date of joining anc duly

igned by Emplover or the authorized signatory supported by ECR of the employee
uring the said peripd —= -
5 If Declaration by Employes if matching with the contribution received

10. Reason of Leaving

~_5.NO Name of Document
1 Resig nation Letter
2 Letter from establishment on thelr letter head cearly stating the reason of leaving
d by ECR of the employee during the sald period 2.
3 Ferrnmmi:m letter Issued to employes
ny document as establishment deems fit to establish exit reason of employee duly

4 igned by the Employer or the authorized signatery of the establishment on their

etterhead
5§  [Death Certificate |ssued by the Registrar of Births and Deaths
6 [Self Declaration by Employee If matching with the contribution recelved

11. Date of Leaving
SNO | Name of Document

1 Resignation Letter/Termination Letter

[Experience certificate or any other document as establishment maintain under any
2 Central or State Labour Ack
3  |Wage slip/Salary slip/Full and Final |etter -

Letter of establishment on their letter head clearly stating the Date of Leaving and duly)
4  signed by Empioyer or the authorized signatory
5  |Death Certificate issued by the Registrar of Births and Deaths
6___ |Artendance and Wage Register
7 First Information Report in case of missing persen presumed to be dead
B |Legal Heir Certificate In case of missing person presumed (o be dead
8  [Eelf Declaration by Employes if matching with the contribution recelved




doint Declaration Format

By e e e e g el s ling 111 I PF
ACOOUAL...ic BT ARANEEE i ] r!;.." waE wlth establishment
M5 . . The per‘s.n:lnal dul:alhr I'urrllshed ta EPFC earllar were found to
be ln:-nrmn:t..f ]:llnnl-i “and therefore n:q uest for change/Updation in the member profile as follows.

5. Farametors Existing Incorrect Correct details to be

Ho details updatisd

1 Mams

F DoO8 |

3 Gender |

4 Father Mame

5 Maother Flame

& Spouse Name

7 Date of loining

8 Date of Leaving

¥ Reagon of leaving

10 Marital Status

11 Mationality

Signature of the member
{Te be filled by the amployer)

L e p R s i o D T e PR 1 B EE N e, . wiith the designatlon af

Sl datbimidismismenesals the Authonized signatory of the above said establishment, I hava
verified I.'h= r=que:t documents attached and the records of the sstabllshment and hereby certify that the
facts mentioned abowe are correct,

Authorized signatory



